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Parkfield School

                       Hurn
Christchurch

Dorset

BH23 6DF

Email: office@parkfield.bournemouth.sch.uk
Website: www.parkfieldschool.org
Telephone: 01202 592530
Interim Principal – Miss Clare Adams

Use of Premises Agreement
Terms and Conditions:

Application for ………………………………………. (insert company name) to use the ………………………………. 

at Parkfield School.
For the purpose of running a …………………………………………
The user of the premises must tick acceptance to each of the points below, and provide any details required, before acceptance can be given to this premises use proceeding:
	
	To be completed by Parkfield School
	To be ticked by the User, with additional details noted as required

	1. The User agrees to settle all payments for bookings by BACS (details on invoice) or by cheque (made payable to Reach South) on receipt of an invoice.
2. The User shall be liable for and shall indemnify Parkfield School and The Trust against all actions, claims, costs, expenses and liabilities arising under statute or common law from injury to or the death of any person and/or the loss of or damage to any property, including property belonging to Parkfield School or The Trust or any other financial loss insofar as they arise from matters pertaining to this agreement (except and to the extent that such actions, claims, costs, expenses and liabilities may arise solely out of the act, default or negligence of The Trust, its employees or agents).
3. Without prejudice to the User’s liability detailed in 2 above, the User shall effect and maintain appropriate insurance policies with a reputable insurer in such sum as is deemed prudent in all circumstances by the User (but in any event Public Liability Insurance with a minimum limit of indemnity for each and every incident to meet the requirements stipulated by the school.  Evidence of this insurance cover must be provided on request.

4. Safeguarding Guidelines seen or Parkfield Schools given.

As a provider you will be expected to follow your own or the school’s safeguarding guidelines.

The User must provide documentary evidence of DBS Clearance for all staff/volunteers engaged in supervising, teaching the children, etc.  Original documentation must be seen with details being provided to the School.  Access to the premises will be refused if this documentation has not been provided in advance, or on arrival.
5. The User will be expected to conform to the relevant Health and Safety regulations, and be qualified to deliver activities taking place.  Proof of qualifications must be provided to the school for all staff involved in teaching/supervising the children.
6. The User will ensure that at least one suitably qualified First Aider will be present during this Letting.  The User must provide evidence of the First Aid qualification.  

7. The User has been made aware of relevant fire safety issue
8. The User has been made aware of any security requirements to which they must comply.
9. The school shall not be responsible for the loss, damage or breakage of any property, equipment or personal possessions of the User or any persons that attend the letting, unless such loss, damage or breakage arises from the negligence of the school, its employees or agents.
10. The User agrees not to remove or interfere with any furniture or fittings in any way, unless prior agreement has been given.
11. The User agrees to vacate the premises promptly at the end of the letting and to leave the premises in a clean and tidy condition.  The school reserves the right to request a deposit, which will be refundable, in full, if no extra cleaning is required and no losses or breakages are suffered.
12. The User is reminded that NO SMOKING is allowed on the premises at any time and NO DOGS are allowed on the premises except assistance dogs.
13. The User shall not, during the occupancy of the premises, infringe any subsisting copyright or performing right, and shall indemnify Parkfield School or The Trust against all sums of money which the school may have to pay by reason of an infringement of copyright or performing right occurring during this letting.
14. The User agrees not to sub let to another person/body.

15. The User agrees that no intoxicants shall be brought on to or consumed on the premises without the prior approval of the school.
16. The User must ensure that any electrical equipment bought on to the premises must have a certificate of safety from a qualified electrical engineer.  
17. The User shall be responsible for ensuring the preservation of good order for the full duration that the premises are used and until the premises are vacated.
18. The User shall ensure that the number of persons using the premises does not exceed that for which the application was made.
19. The user will also ensure that the ratio of qualified adults to children is correct for all activities undertaken.

20. The School may terminate this Agreement forthwith by written notice to the User if the User is in breach of any of the terms and conditions contained herein.
21. A register will be taken at the start of each activity.
22. It is the responsibility of the User to manage all correspondence with parents/carers in the event of a cancellation or the delayed collection of a child etc.

	Amount payable:

£25     per hour 
Can be weekends and Mondays-Thursdays 

5pm-7:15pm 

Public Liability insurance requirement :

£10 million (Minimum)

Original DBS documents witnessed

Qualifications witnessed

First Aider qualifications witnessed

Fire and emergency evacuation procedures will be issued annually for hirers.
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Insurer : …………….

…………………………..

Policy No : ………..

Expiry Date : …….

……………………………

(
(
(
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Names of First Aiders: 

…………………………
…………………………
…………………………

(
(
(
(
(
(
(
(
(
(
(
Max No. Children per session : ……...

Min No of qualified adults per session: …………….

Ratio of adults:children …………………..

(
(
(



I agree to the terms and conditions outlined above.
Sign……………………………………………………………………………          Date …………………………………

Print Name …………………………………………………………………

On behalf of (name of User) 

…………………………………………………………………………………..        

Designation (i.e. Chairman, Treasurer, Trustee etc) 


